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Keywords matter when searching 
Need to be selective when looking for jobs
◦ e.g. search of “Indeed” for any job in 25 miles of Cambridge found 15,036

◦ Have to refine the list

But want to avoid limiting the scope of what you look for
◦ Could miss out on possibilities

Remember the words you use may not be the same as the people 
advertising the job
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Expanding your vocabulary 
Experiment with different terms
◦ Try something new

Explore links
◦ Follow the site’s suggestions

Start with an interesting job title
◦ See what else comes up and try that



Refining the search
Try advanced searches

See what works best for you



Skills
Keywords are also important for skills
◦ Some are obvious and consistent eg. C++, Microsoft Office, ….

◦ Others may be subtly different

Need to match the language of recruiters
◦ e.g. is it schedule meetings, plan meetings or book meetings, diary booking, 

diary management

Look at the skill required in job descriptions
◦ Does the language match your CV?

◦ Could you search for this?






